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Subject: Job Descriptions
Job description lays out the minimum qualifications and traits that a potential applicant needs to have in order to perform the duties and responsibilities of a particular position. In an organization, there exist different departments that require to be filled with workers who have specific qualifications and traits. Thus it is the responsibility of the human resource of a company to know the specific qualifications and traits that are needed for a particular job within the organization. 
Facts
· Be Aware of the Qualifications and Traits Needed
The human resource should be aware of the qualifications and traits that are required for a specific position within the different departments of the organization. It is important to have a certain position filled with the person who meets the requirements that are needed in that particular position in order to work competently.
Recommendations
· The human resources manager should perform a job analysis to determine the knowledge, skills, and abilities that are required for a particular job.
· The human resources should ensure that the worker is aware of his or her purpose, duties, responsibilities, and the scope of work.
· The human resources manager should provide a position description. A position description provides a summary of what a particular worker will do in the organization. 
· The human resources manager should review all the job descriptions that are written down to make sure that they are actually needed in order to perform the job. Thus, the HR should remove the requirements that seem not to be necessary.
